
Web writing, editing and usability workshop 

Thursday 29 September 2011
to be held in Southwark, London SE1

Course content details at www.writingfortheweb.co.uk/london.html
Any booking queries contact Malcolm Davison 01444 254780. Please complete and email / post back to info@writingfortheweb.co.uk.

______________________________________________________________________

Name of delegate        
Job title and department      
Company      
Delegate’s telephone number      
Email address      
Address for correspondence      
Where did you learn about the course?      
Do you have any specific dietary needs?      
_____________________________________________________________________
Places are £450 plus VAT (£540). Second and further places are at 10% discount - £405 plus VAT (£486).  Early bird bookings before 9 September get 5% discount.

Who we should send the invoice / receipt to 
Name      
Job title      
Email      
Phone                                          

Full address      
Purchase order number (if applicable)      
 FORMCHECKBOX 
 I enclose a cheque payable to GM Davison for £      
 FORMCHECKBOX 
 Please invoice my company at the address above (we can only confirm a booking after payment has been received) 

 FORMCHECKBOX 
 We will pay by BACS (please contact us for our bank details)

 FORMCHECKBOX 
 We will pay by credit card (card details by phone)

Subject to availability by the training centre, we supply a laptop (the earlier the booking the more likely we can ensure this) but you are welcome to bring your own. I am bringing my own laptop. Tick if  you prefer to bring your own   FORMCHECKBOX 
 
See the terms and conditions on the next page – signature also required

Payment
Payment must be received in full 14 days before the course date. All late bookings 

require payment before the course date. 

The fee includes refreshments during the day, sandwich lunch and the course manual material. 
Cancellation terms
If you are unable to attend the course (or send someone else), please notify us by phone or email as soon as possible. We may have someone on a waiting list keen to take the place. 

Cancellations must be made in writing and sent by recorded delivery.  The cancellation date will be the date that we receive the correspondence. Cancellation fees are related to the notice you give us: 

28 days or more before the course date - no fee 

within 28 days - 25% of the full fee 

within 21 days - 50% of the full fee 

within 14 days - 100% of the full fee 

Failure to attend a course without making a cancellation will also result in the loss of the 

full fee. You may transfer a reservation to another person at no extra cost. Receipt of your booking form by us is final confirmation of your booking whether payment has been sent or received.

If a course has to be cancelled at the last moment for reasons outside of our control, or low take up, we will refund your fee in total. However, we cannot be held liable for any other expenses incurred by participants or their companies due to the cancellation. 

In the unlikely event of any dispute arising, this must be settled subject to English law 

and jurisdiction exclusive to English courts. 

______________________________________________________________________
I have read and agree to all the terms and conditions above

Signed        [Typing your name will be OK]

Name      







Date      
Please email or post this form back to info@writingfortheweb.co.uk:
Post cheques to Malcolm Davison, 33 Orchard Way, Burgess Hill, West Sussex RH15 9PB   Tel:  01444 254780   [Bank transfer details can be supplied]

Email: info@writingfortheweb.co.uk   Web: www.writingfortheweb.co.uk/london.html
VAT registration no: 879 2175 79


